
 
 

 (Request Form to Correct Wrong Student ID Number) 
 (From Undergraduate Program to a Pre-Degree Program) 

(Date) (Month) . . (Year B.E.)  

  
(Subject: Request to correct a student ID number due to an application for the wrong category) 

  
(To Director of Admissions and Records Office) (Via Head of Admissions and Education Guidance Section) 

 / / Mr./Mrs./Ms. Name  Surname) ......................................................
Student ID) Current Address) House No.) Village No.) 

Soi) ........................ Road) Subdistrict) ........................................ 
District) ........................................ Province) ............................. Post Code) ................ 
(Home Phone) Mobile Phone) 

 pre-degree) 
  

(I applied to a pre-degree program, using a lower secondary school certificate, but I made an error on the 
application submission and was assigned an incorrect student identification number.) 

  
 For your kind consideration and approval of the request to correct my student identification number.) 

 (Sincerely yours,) 

(Signature)  

  (Decision) 

1.  (To Director of Admissions and Records Office)

ษา ากระดับปริญญาตรี คณะ......................................
สาขาวิชา เปนการสมัครแบบรายกระบวนวิชาฯ 

  
change his/her student ID number from a degree one. Faculty 

  to the pre-degree) 
  

(An upper secondary school certificate used at the time of application) 

 Head of Admissions and Education Guidance Section 
 

2. -  (Approved)

-
 

(Student Records Section to issue a new 
 

Director of Admissions and Records Office 

 

3. O  (To Head of Admissions Subsection)
 

  (Kindly inform the student to proceed with student ID card 
application at the Student Records Section.) 

O  (To Head of Certificate Verification) 
  

 (Kindly modify the database accordingly.) 

 Head of Admissions and Education Guidance Section 
 

4.

To   O  Head of Registration and Examination
Management Section  

 O Head of Academic Records and Official 
Documentation Section  

 O Head of Student Records Section  

  
 (Kindly proceed with the necessary action.) 

 ( Head of Admissions and Education Guidance Section 
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